




3. Pay for Substitute Teachers

3.1. A Substitute Teacher shall receive a daily salary of 1/194 of Class IV Step 1 as set out by the

Provincial Bargaining Agreement in effect. 

3.2. Commencing on the eleventh teaching day in any period of uninterrupted employment, 

replacing the same teacher, the per diem salary for a Substitute Teacher shall be one-one 

hundredth ninety fourth (1/194) of the annual rate that would be payable to the same 

teacher under the Provincial Salary Agreement if he or she were employed under a regular 

full-time contract. A payment at the rate shall be retroactive to the first day the substitute 

teacher assumed responsibilities in replacement of the assigned teacher. 

3.3. The per diem salary fractional calculation will be reviewed each year after the Minister of 

Education's announcement concerning the number of days in the upcoming school year. 

4. Pay Periods

Each Teacher shall have the option of being paid on a ten-month or twelve-month basis

provided that the school division receives notification of change before September 15 for the

beginning of the school year.

5. Expense Allowances for Teachers

5.1. Teachers who are required to use their personal vehicles on a daily basis, in the discharge

of their duties, shall be reimbursed at a minimum rate of $165/month. 

5.2. When a teacher is authorized to carry out duties, on behalf of the Board of Education, 

expense remuneration shall be at the rates established by the Board of Education for 

themselves and administration at the organizational meeting in November of each year. 

5.3. Expenses for school-based professional development shall be reimbursed at the rates 

determined for Board and central professional development. 

6. Teachers on School Division Assignment

The Director of Education may appoint a teacher to a lead teaching position. These positions, 

unless a lateral transfer or simple change of job title, will be advertised internally and possibly 

externally for a period of no less than one week. The name of the position will characterize 

their role and responsibilities. Teachers in these positions may be provided the opportunity to 

serve as lunch period supervisor to enable them to earn days off (EDO) defined in Section 14.

Provisions outlined in Section 11.2 do not apply to Teachers on School Division Assignment. 

The successful candidate will sign a letter of understanding.
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6.1. Supervisor -A Supervisor is defined as a teacher designed to support and/or supervise 

professional staff. A job description developed by the Director/Superintendent will guide 

the role and responsibilities of this position. 

6.1.1. The Supervisor will be paid an annual allowance of 15% in addition to their salary 

based upon the Provincial Bargaining Agreement. 

6.1.2. The Supervisor may receive a travel allowance as defined in section 5.1. 

6.1.3. The Supervisor shall not receive lunch period supervision days or flex days, but 

may accumulate days in lieu for required work prior to the teachers' return date in 

August. 

6.2. Instructional Coach-The Instructional Coach provides instructional support services. A job 

description developed by the Director/Superintendent will guide the role and 

responsibilities of this position. 

6.2.1. The Instructional Coach will be paid an annual allowance of 10% in addition to their 

salary based upon the Provincial Bargaining Agreement. 

6.2.2. If transferred from a Vice-Principal or Principal position, the Coach will receive an 

allowance that is the greater of the "locked in" administrative allowance at the time 

of transfer or 10% as per 6.2.1. In the case where an instructional coach holds more 

than one position, only one allowance is paid and it is the allowance with the 

greatest maximum value. 

6.2.3. The Instructional Coach may receive a travel allowance as defined in Section 

5.1. 6.2.4. The Instructional Coach shall not receive lunch period supervision days or 

flex days, but, may accumulate days in lieu for required work prior to the teachers' return date 

in August. 

6.3. Program Specialist/Coordinator -A teacher may be delegated specific programming 

responsibilities. A job description developed by the Director/Superintendent will guide the 

role and responsibilities of this position. 

6.3.1. The Program Specialist will be paid an annual allowance of 10% in addition to their 

salary based upon the Provincial Bargaining Agreement. 

6.3.2. The Program Specialist may be provided with a time allocation in alignment to the 

time requirements to fulfill the responsibilities. 

6.3.3. The Program Specialist may receive a travel allowance as defined in Section 5.1. 

6.3.4. The Program Specialist/Coordinator may receive noon hour supervision days or 

flex days, if part of a regular school supervision schedule. 

6.4. Special Assignment-A teacher may be delegated responsibilities for a Special Assignment 

designed to enhance student programming and services. A job description developed by 

the Director/Superintendent will guide the role and responsibilities of this position. 

6.4.1. The teacher under Special Assignment may be provided with a time allocation in 

alignment to the time requirements to fulfill the responsibilities. 

6.4.2. The teacher under Special Assignment may receive a travel allowance as defined in 

Section 5.1 dependent on the requirements of position. 
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13. Extended Leaves

13.1. Extended Leave of Absence

13.1.1. The Director may grant an employee a leave of absence for up to one year 

without pay. 

13.1.2. Applications for such leaves of absence shall be directed to the Director of 

Education no later than March 31 for leaves commencing at the beginning of the 

next school year, and not later than September 30 for leave commencing January 

1 or later. 

13.1.3. Upon return from Leave of Absence, the Director of Education reserves the right 

to offer to the Teacher any position vacant in the jurisdiction, which may not 

necessarily be the one he/she left. However, every attempt will be made by the 

Director of Education to offer the Teacher a position that is suitable and 

acceptable to both parties concerned. 

13.2. Deferred Salary Leave 

13.2.1. The Board provides a Deferred Salary Leave Plan in accordance with Revenue 

Canada Taxation guidelines. 

13.2.2. The teacher may apply to the Director of Education referencing the guidelines 

outlined in Administrative Procedure 412. 

14. Remuneration for Lunch Period Supervision

14.1. Professional Obligations - Mid-morning and mid-afternoon recess supervision is an

obligation under the Collective Bargaining Agreement 2019-2023. 16.7 of the Collective 

Bargaining Agreement directs us back to Section 231 of The Education Act, 1995 in this 

regard. 

14.2. Assignable Time - Before and after school supervision is required under the Collective 

Bargaining Agreement 2019-2023 as 15 minutes before and after school as a minimum 

for all teaching staff. This is the time in which a reasonable number of staff can be 

assigned to supervise. Time beyond this minimum is counted as assignable time under 

the Collective Bargaining Agreement. Assignable time is limited to 1044 hours under the 

Collective Bargaining Agreement. {2019-2023) 

14.3. Remuneration for Lunch Period

Lunch period supervision schedules are reviewed annually by Director or designate for 

compliance with LINC and the Collective Bargaining Agreement. 

14.3.1. In lieu of remuneration for lunch period supervision, each full-time teacher shall 

be granted, with the approval of the Principal, three EDO's with pay per school year; 
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or, may be reimbursed for unused days at the substitute rate. Remuneration 

is provided with the understanding that all teachers shall participate in lunch 

period supervision as assigned by the Principal, except as exercised under 14.7. 

14.4. Up to two supervision EDO's may be carried over annually to allow the teacher the ability 

to use up to five EDO's at one time in the future. No more than a total of two EDO's will 

be designated for future use at any given time. Teachers may be reimbursed for these 

days in the same manner as all other requests for payment of supervision days, as per 

14.8 below. 

14.5. Part-time teachers, who are included in the lunch period supervision schedule, will be 

remunerated according to the percentage of days taught. 

14.6. Request for payment for supervision must be requested by the teacher by November 25 

for a one-day payout to be paid on the December payroll. Request for payment for 

supervision for the second and third day must be requested by the teacher by May 25 for 

payout to be paid on the June payroll. Payment shall be made on the basis of a 

statement signed by the Principal. 

14.7. A teacher who chooses not to participate in lunch period supervision shall make a written 

request to the principal and Director of Education by the first day of the new academic 

year. 

14.8. A teacher who agrees to assume responsibility for a colleague's annual lunch period 

supervision shall be paid for four additional EDO's at the substitute rate. 

14.9. Teachers who wish to swap supervision responsibilities across the supervision categories 

may do so on a working supervision calendar for their school. Such swaps are not 

intended as occasional daily coverage but for those who wish to make a long term (e.g. 

semester long, year-long) arrangement to accommodate the preferences of staff 

members. For the purposes of illustration, one staff member may prefer all lunch period 

with students while another might prefer the morning bus supervision with students. 

Staff should agree to make these changes and record their decisions with the Principal on 

the working calendar. If the staff members agree on an exchange, then their exchanges 

are seen as equitable regardless of a difference in minutes. 

15. Bursaries

A bursary for tuition fees, to a maximum of $800.00 per year, shall be granted for university

classes or courses related to the current teaching assignment subject to the following

conditions:
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